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Introduction: Mission and Aims  
 
Holy Family and St. Michael’s Catholic Primary School is an inclusive school, which is committed to 
providing the best possible education to all of its children. Our Mission Statement is to create and 
develop a community centred on the teaching of Jesus Christ, where all individuals are enabled to 
reach their full potential. We recognise that every child is unique, created in God’s image, and we 
celebrate and nurture children’s individual gifts and talents.  
 
We aim:  
To identify pupils with special educational needs as early as possible so that they are able to make 
good progress in school  
To provide all our children with a broad and balanced curriculum that is differentiated to the needs 
and ability of individuals.  
To remove barriers to learning by providing additional support where appropriate  
To build strong relationships between staff, parents and children so that children with SEND are 
able to realise their full potential.  
To ensure all pupils take a full and active part in school life.  

 

Educational Setting  
 
School Name: Holy Family and St. Michael’s Catholic Primary School  
 
Executive Headteacher: Claire Cade  
 
Head of School: Matthew Harris  
 
SENDCo: Louise Matthews  
 
Contact details:  
 
Holy Family and St. Michael’s Catholic Primary School Pontefract: A Voluntary Academy  
Cobblers Lane  
Pontefract  
WF8 2HN  
Telephone 01977 798303  
Headteacher: headteacher@hfsm.bkcat.co.uk  
SENDCo: senco@hfsm.bkcat.co.uk  
 
Age range: 5-11  
 
Funding: Bishop Konstant Catholic Academy Trust 
 

Admissions  
 
Holy Family and St. Michael’s Catholic Primary School strives to be a fully inclusive school. Our 
Admissions Policy (which can be obtained from the school) applies to all children. Admission to 
school will not be refused on SEND grounds unless the school is unable to provide a safe learning 
environment for the child. Parents are encouraged to inform the school of any special needs their 
child may have on admission. They are invited to discuss these in order that the best possible 
provision can begin as soon as possible.  
 

Access  
 
Accommodation at Holy Family and St. Michael’s Catholic Primary School is arranged on one level, 
which means that children can access all appropriate areas. There is an adapted toilet with a safety 
handrail in the Key Stage 1 area. In accordance with the requirements of the Disability Discrimination 
Act, reasonable adjustment will be made to accommodate pupils with disabilities and this will be 
reflected in the School’s Accessibility Plan.  
 



 
 

SEND Support  
 
All children are given the opportunity to receive good or outstanding teaching, with access to a broad 
and balanced curriculum. Quality First Teaching is the responsibility of the class teacher, who ensures 
that the curriculum is differentiated to meet the needs of individual children. The class teacher also 
monitors the progress children are making and meets regularly with parents throughout the year.  
 
If a child is identified by the class teacher as not making good progress, discussion with parents and 
the SENCo will identify appropriate additional support. At this stage a Learner Profile and a Learning 
Support Plan will be drafted for the child and agreed with parents. Both child and parents contribute to 
the Learner Profile, which provides school with a ‘snapshot’ of the child, identifying what he/she feels 
good about, what is important to him/her, preferred ways of support and both medium term outcomes 
(for the end of the key stage) and long term aspirations (for adulthood). This is reviewed at least 
annually, when the child moves into a new class. The Learning Support Plan sets short term progress 
targets (keeping in mind the end of key stage outcomes) and details the support which will be put in 
place to enable the child to achieve them. This is reviewed at least termly, as part of our Assess - 
Plan – Do – Review cycle. 
 
At Holy Family and St. Michael’s we have supported pupils with the following areas of Special 
Educational Need and Disability: 
 

 Moderate Learning Difficulties (MLD) 

 Autistic Spectrum Disorders (ASD) 

 Specific Learning Difficulties (SPLD) 

 Social, Communication and Interaction Needs (SLCN) 

 Physical Disability (PD) 

 Hearing Impairment (HI) 

 Visual Impairment (PI) 

 Social, Emotional and Mental Health (SEMH) 
  

Most children’s additional needs are met within school. Some are met in class (Wave 1) where the 

teacher uses teaching strategies recommended by the SENDCo or by other professionals to help the 
child to access the curriculum. If the child needs support in a specific area, such as reading, phonics, 

basic maths or social skills, he/she may access group and individual interventions (Wave 2). These 
are planned and monitored by the class teacher and led by school staff (often in consultation with the 

SENDCo). A small number of pupils need some individual support, and receive Wave 3 targeted 

provision. Some of these children will have My Support Plans in place, and we may request 
assessment for an Education, Health and Care Plan.  

 
Learning support assistants lead some of the individual and group interventions, under the direction 

of teachers. Other interventions are led by the Learning Mentor, Mr Tim Wright. They liaise with and 

give regular feedback to teachers, and keep records detailing the interventions and their 
effectiveness.  

 
Sometimes a child is identified as needing further professional support. This is available to school 

from outside agencies, which provide specialists to work with children either individually or in groups.  
 

We work closely with agencies including: 

 
 Catholic Care  

 Educational Psychology Service  

 WISENDSS (Wakefield Inclusion Special Educational Needs and Disabilities Support Service) 
This includes Learning Support Service and Communication, Interaction and Access Team  

 Speech and Language Therapy Service – a therapist visits school every 2 weeks.   

 Occupational Therapy Service,  

 Team around the School (TAS) 



 Social Care Direct  
 
The class teacher ensures that everyone who works with the child is aware of her/his needs and of 
the best ways to offer support, and that the agreed interventions are taking place. The teacher also 
meets with parents and the child at least termly to review the Learning Support Plan and set new 
targets as appropriate. During transition (in the summer term) class teachers liaise to ensure that the 
child’s move into the next class is as smooth as possible.  
 
Our delegated funds for supporting children with SEND are used to support these programmes and 
are allocated to areas of greatest need. The use of these funds is carefully planned, and includes 
staffing, equipment and resources and specialist support and training. All classes and year groups 
have an element of support from this funding. 
 
A register is kept of children who are receiving support for Special Educational Needs or Disability so 
that their progress can be closely monitored. The register may change within the school year as 
teachers assess and monitor the children in their classes; some children may begin to make good 
progress and will be removed from the register, others will develop areas of need and will be added.  
 

The Role of the SENDCo 
 

The Special Educational Needs and Disabilities Coordinator is responsible for coordinating support for 
all children who have been identified as needing additional support. Mrs Matthews maintains the 

Additional Needs Register, updating it regularly, and reviews our SEND policy, making sure that it is 
reflected in all classroom practice throughout school. She also helps staff to support children by 

advising on strategies to use in the classroom, helping to write Learner Profiles and Learning Support 

Plans and organising necessary training. 
 
When outside agencies are involved in supporting children, Mrs Matthews acts as liaison between the 
professionals involved, including class teachers. She also ensures that documentation relating to each child 

is kept up to date, and that information is passed on efficiently between classes at transition.  
 

Most Learning Support Plan Review meetings take place without the SENDCo. However, Mrs Matthews 
checks LSPs regularly to ensure that progress is being monitored and appropriate targets set. If parents 

request her attendance at review meetings, she will do her best to accommodate. Mrs Matthews is also 

available at Parent Consultations. 

 

At other times, parents are invited to make an appointment through the school office. 
 

Provision and access to learning 
 
The table below reflects the current needs of the SEND children in our school, and indicates the ways 
in which their needs are met. 
 

Wave 1 
Universal 
 

Wave 1 is about what should be on offer for all children: the effective inclusion of 
all pupils in high-quality everyday personalised teaching. Such teaching will, for 
example, be based on clear objectives that are shared with the children 
and returned to at the end of the lesson; carefully explain new vocabulary; use 
lively, interactive teaching styles and make maximum use of visual and kinesthetic 
as well as auditory/verbal learning. Approaches like these are the best way 
to reduce, from the start, the number of children who need extra help with their 
learning or behaviour. 

 Quality first teaching 

 Learning mentor 

 Broad and balanced curriculum, appropriately differentiated to meet with 
needs of individuals 

 Home school communication 

Wave 2 
Additional  

 Access to a learning support assistant in identified lessons 

 Heavily differentiated curriculum 

 Peer support 



 Daily reading 

 Social interaction group (learning mentor) 

 Self-esteem/self-confidence programmes (learning mentor) 

 Positive behaviour (learning mentor) 

 Individualised spellings 

 Enhanced home school communication via home school contact book 

Wave 3  
Exceptional  

 Individual LSA support 

 Time out systems 

 Enhanced ICT access with access to specialist programmes 

 Individualised programmes, working towards independence and enhancing 
self-care and safety 

 Adapted environment including individual learning tables 

 Highly modified curriculum 

 Individual interventions 

 

Frequently asked questions  
 

How does school know that my child needs extra help?  
We monitor children’s progress so that pupils with SEND are identified as early as possible. Class 

teachers discuss any concerns they may have about individual children with the SENDCo, and 

together we decide how best to put support in place.  
 
What should I do if I think my child may have special educational needs?  
Children’s progress is reviewed at Parent Consultation meetings in the autumn and spring terms. 

However, we hope that the relationships we build with parents mean that you feel you can approach 
us informally at any time if you have any concerns about your child. Your first point of contact is the 

Class Teacher, who is responsible for ensuring that your child’s needs are met. The teacher may 

recommend a meeting with the SENDCo to discuss the support we are able to offer.  
 

We also invite representatives from Educational Psychology Service, the Communication, Interaction 
and Access team and Learning Support Service into school in the spring term for open consultations 

with parents. These meetings are advertised in the school newsletter and flyers are sent out to all 

parents.  
 
How will school support my child? How will the curriculum be matched to my child’s 
needs?  
Every teacher is aware of the needs of individual children in her class, and adjusts the learning 
activities accordingly (differentiation). If a child needs support additional to that provided in class, we 

can offer group and individual interventions, and if necessary can ask for support from specialist 

services.  
 
How will I be kept informed about how well my child is doing?  
You will be invited to be involved in setting targets for your child, and we will keep you informed 

about how well your child is working towards them. If you have any questions we hope that you will 

ask us! Your child’s class teacher is your first point of access, but Mrs Matthews can also be available 
to join the discussion of your child’s needs where appropriate.  

 
How will I know how best to help my child to achieve?  
Sometimes your child may have targets you can help with at home. Your child’s class teacher will give 

you any resources you need, and will explain how to use them.  
 

How are decisions made about the support provided (including staff support) for my 
child?  
School receives an amount of funding each year to support pupils with SEND (the delegated budget), 
in addition to the funding allocation for each pupil in school. The Headteacher liaises with the 

SENDCo to determine how this money should be allocated. Some of the delegated budget is used to 

employ additional staff, some is used for resources and training. 



 
 

Where can I get further information? How can I give feedback?  
At Holy Family and St. Michael’s we welcome and value your input. We understand that working in 

partnership with parents is crucial to helping children to make progress.  

 
If you are concerned about any aspect of your child’s experience in school, the first person to speak 

to is your child’s class teacher. Often teachers are available at the end of the school day, or an 
appointment can be made through the school office.  

 
If you have any concerns about your child, please don’t hesitate to contact Mrs Cade, Headteacher. 

Our SENDCo is Mrs Matthews (senco@hfsm.bkcat.co.uk).  

 
External Support and Information 
 
Special Educational Needs and Disabilities Local Offer  

All agencies which provide services for children with Special Educational Needs and Disabilities 

(SEND) have to inform parents and carers about the services available to them. This is the Local 
Offer. Our school Local Offer is detailed here; it is intended to give you information about the many 

ways in which we support children, including those with Special Educational Needs and Disabilities. 
We will keep this information under review as we respond to children’s changing needs and to 

feedback from our parents.  
 

In Wakefield, schools’ Local Offers are supported by Wakefield Local Authority, which has its own 

Local Offer. If you click on the link below it will take you to the Wakefield Local Offer where you will 
find information about the services the Authority provide. 

 
http://wakefield.mylocaloffer.org 

 

Wakefield Early Support, Advice, Information and Liaison (WESAIL)  
You can also get external support from Wakefield Early Support, Advice, Information and Liaison 

(WESAIL). WESAIL provides a free, confidential and impartial service. 
 

WESAIL provide information, advice, support and signposting according to need by either by 

telephone or where needed on an individual or targeted basis or through events and workshops.  
 

WESAIL offers information covering a range of matters relating to Special Educational Needs and/or 
Disabilities (SEND) including education, health, social care, personalisation, personal budgets along 

with benefits and leisure. 
 

The aim of the WESAIL service is to support children, young people, their parents, carers and families 

by providing information to navigate systems and processes so that they can play an active role in 
decision making about matters relating to their or their children's health, education, social care to 

support and empower them in meeting their child's needs and promoting self-advocacy. 
 

WESAIL is also responsible for updating the Local Offer and engaging with children, young people, 

families and stakeholders in its ongoing development and review. The aim of the local Offer is to help 
people easily find information about the services, activities and support available in the local area for 

children and young people with Special Educational Needs and /or Disabilities and their families. 
 

Contact Details for WESAIL  
Telephone: 01924 304152 

Email: WESAIL@barnardos.org.uk 

Website: www.barnardos.org.uk/wesail-wakefield 
Address: Barnardo’s Wakefield Services, Room 249, Castleford Civic Centre, Ferrybridge Road, 

Castleford, WF10 4JH 
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What do I do if I have a complaint? 
As we always work closely with parents, consulting them regularly, it is hoped that complaints about 
SEND provision will be rare. However, should there be a complaint the following procedure will be 
adopted: 
1. Parents are encouraged to discuss the problem with the class teacher, together with the SENCO. 
2. If the problem is not resolved, then the parents should make an appointment to discuss the 
problem with the Head Teacher. 
3. If a satisfactory outcome cannot be reached at this stage, then the matter should be followed up in 
accordance with the schools’ complaints procedure (see our website for the full policy). 
 
 
L Matthews 
SENDCo 
September 2021 


